Functionless Scanning Setup

1. Under the setup menu select retrieval.
2. Click the Termina Options Button.
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3. Select the Retrieval Setup tab and select No Function Keys. Three options will
appear below the drop down
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4. Definition of options

a Match Insto Outs: This option just groups the punches together without
taking the employees shift into account

b. Match Insto Outs by Schedule: This option groups the punches together by
checking the employees shift but if the In and Out punch don’t match the
employees shift it will not calculate any time.

c. Match by Schedule Only: This option will only group the punches together if
the In and Out punches match the shifts In and Out Time.

5. Click the Ok button to save these settings.



